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10-51-00 PURPOSE

Thi s chapter provides for the establishnment and use of Central

Regi stry nunbers and gives an overview of the Central Registry Sub-
System (CRS). The CRS is a sub-systemw thin the Paynent Managenent
System (PMS). The CRS was established to enhance the interchange of
i nformati on anong various financial and information systens within
the Departnent. Described herein are the data el enents for each
organi - zati onal and individual entity in the CRS, the operation of
the CRS, and the interface between CRS and the financial systens of
t he operating Divisions (OPDlVs), Departnental Staff Divisions

( STAFFDI Vs), and the Regional Accounting System (RAS). It also
provi des references to other docunentary materials which nmore fully
describe CRS and its operation (Refer to | 0-5]-05).

[ 0-51-05 OTHER REFERENCES

The follow ng publications contain additional information pertaining
to the Central Registry System

' CRS Handbook

' HHS | nf ormati on Processing Standards Publication 2

" Users Cuide for the CRS

Payment Managenment System Inquiry Manual for CRS Users

[ 0-51-10 SCOPE AND BACKGROUND

A The CRS is described in the HHS I nformati on Processing Standards
Publication 2 (IPS PUB 2). This standard is applicable to al
HHS data systems which provide basic information regarding
organi zational and individual entities conducting business with
any conponent of the Department. This standard is specifically
applicable to the various HHS operating accounting systenms and
t he HHS Paynent Managenent System (PMS). It establishes the ADP
data el enments required to uniquely identify the name and nunber
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of each entity dealing with the Departnent. A unique nunber is
required to:

1. Ease the exchange of data between financial and other data
systens.
2. Ease the consolidation of data at the Departnental |evel

for external reporting requirenents.

3. El i mnate or preclude the necessity for various OPD Vs/
STAFFDI Vs/ RAS uni que code structures which require
recipients to use different I D nunbers when comuni cati ng
with various conponents of the Departnent.

4. Provi de the |ink between a naned entity and its character-
istics data elenents with quantitative and ot her data.

5. Provi de for systematic and consistent reporting of
financial distributions by geopolitical areas.

B. The CRS is intended, generally, to include recipients receiving
funds from Federal donestic assistance prograns identified in
t he Catal ogue of Federal Donestic Assistance, as well as
reci pients of contracts reported in the HHS Contracts
Informati on System

C. The CRS excludes certain types of organizational and individual
entities such as:

1. Soci al Security Beneficiaries.

2. Vel fare Reci pients.

3. I ndi vi dual s who recei ve HHS funds as sol e beneficiaries of
these funds, i.e.; Fellowships, Traineeships, Loan
Reci pi ents, etc.

4. Patients in hospitals and outpatient clinics.

5. Food and Drug Admi nistration (FDA) Regul atory system

Reci pi ent s.
6. HHS Enpl oyees/ Payrol | .

7. Commer ci al / Adm ni strative Suppliers who are not registered
in the Departnental Contract |nformation System
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D.

The CRS does not mmintain organi zational identification nunbers
required for external reporting on a Federal government-w de
basis. These nunbers shoul d be naintained as a crosswal k data
element in other data files of the appropriate operating

systens. This will facilitate use of the CRS nunbers in all HHS
data systenms and will provide the capability to neet external
reporting needs. The Commttee on Academ c Sci ence and

Engi neering (CASE) Phase |l reporting requirenent is an exanple
of such external reporting using a different nunbering system

OPDI Vs may nmintain separate characteristics files, with data
appropriate to their needs, to track recipient records which are
excl uded fromthe CRS.

10-51-20 RESPONSI BI LI TI ES

The O fice of the Secretary (0S), Ofice of Financial operations

(OFO)

is responsi ble for the mai ntenance and operation of the CRS.

Wthin OFQ, the responsibilities and duties pertaining to CRS are
descri bed in the paragraphs bel ow.

A

Di vi sion of Financial Systens Operations (DFSO

The DFSO has overall responsibility for the CRS The Central
Regi stry System Staff w thin DFSO have the foll ow ng duties and
responsibilities relating to the CRS:

1. Provi des for the day-to-day entity data adm nistration.

2. Serves as the |iaison between the CRS users and the NI H
Comput er Center, Division of Conmputer Research and
Technol ogy (DCRT) | ocated in Bethesda, MD.

3. Schedul es reports to be provided via operation of the
daily, weekly, and nonthly routines provided for in the
CRS conput er prograns.

4. Ensures the reports are conplete and accurate, and out put
is reviewed for errors on a tinely basis.

5. Provi des an on-1|ine database inquiry for selected CRS
dat a.

6. Devel ops CRS systemrequirements to keep pace with the

changi ng requirenents and policies of HHs.
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B

Di vi si on-of Federal Assistance Fi nanci ng ( DFAF)

The DFAF has the followi ng duties and responsibilities relating
to the CRS.

1. Devel ops computer prograns to maintain and enhance the
CRS.

2. Acts as systens liaison with systens which interface with
the CRS (i.e.; DCRT, PMS, FARS/ FAADS, RAS, etc.).

3. Mai ntai ns and controls the CRS docunentati on.

4, Mai ntai ns the CRS Handbook; and also the PMS I nquiry

Manual for CRS users.

5. Ensures the CRS renmnins on-line and avail able for access
by system users.

OPDI Vs/ STAFEDI Vs/ RAS Users of the CRS

OPDI Vs/ STAFFDI Vs/ RAS users have the follow ng responsibilities
relating to the CRS.

1. Provi des on-line input using Form HHS-558, Entity Addition
or Change Form in accordance with the CRS Handbook,
Appendi x C. See Exhibit |0-5|-A for sanple of Form HHS-
558.

2. Desi gnates appropriate CRS Control Oficers responsible
for the use of the system to act as a point of control.

3. Complies with the general duties outlined on page 3 of the
CRS Handbook.

4. Mai nt ai ns suppl emental characteristics files for
reci pi ents/records not appropriate for the CRS.

10-51-30 CENTRAL REG STRY SUB- SYSTEM ( CRS)

A

Gener al

The CRS, |ocated at the NIH Computer Center, maintains an
automat ed vendor file with records on appropriate organi zati ona
and individual entities (see |0-5/-]0). These records contain
data el enments which identify the entity for |ocation and
geographic fund distribution purposes, and classify it into a
type of entity coding structure. The autonmated system accepts

i nput fromrenote conputer term nals and provides an on-line
reporting capability fromthe central processing facility back
to the renpte conputer termnals
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B

Process Fl ows and CRS Code Structure

The CRS function consists of a series of manual and automated
processes designed to establish new entities, nodify existing
entities, and delete certain inappropriate entities. The CRSis
extensi vel y docunented, including detailed process flows, in the
CRS Handbook, Chapter 1V.

The CRS identification code is a conposite data el enent
represented by a | 2-character code, consisting of three (3)
separate data elenents. This code structure is explained in
detail in the CRS Handbook, Appendix B.

CRS Entity Reqi stration/ Change/ Del ete

The OPDI Vs/ STAFFDI Vs/ RAS as wel| as the DFAF are responsible for
providing tinmely input to the CRS to register, change, and/or
delete entities. Refer to the CRS Handbook, page 29, for
detail ed instructions on these functions.

The CRS I nquiry

The CRS provides an on-line Inquiry for users. The PMS "lnquiry
Manual For CRS Users" provides a fully detailed guide to the
I nquiry function.

For each organi zational or individual entity registered in the

CRS dat abase, the following information is presented on the
term nal screen

1. CRS Entity ldentification Nunmber (EIN) - The Interna
Revenue Service (IRS) Enployer Identification Nunber is
used for organizations and the Social Security Nunmber is
used for individuals.

2. For PMS Records, DFAF Paynment |dentification Nunber (PIN).
(Refer to | 0-5|-40.)

3. Entity Name.
4. Entity Type.

5. Location Address (City, State and 5 or 9-digit Zip Code).



HHS Chapter 10-51 Page 6
Departnental Accounting Manua
HHS Transmittal 90.1 (03/15/90)

E

6. Mai | i ng Address (Required when different from Location
Addr ess) .

CRS Pseudo Nunbers (EINs) - Assicined for Energency use only
by OS central Reqistry System Staff

Entities which do not provide a valid EIN are assi gned, on an
energency basis only, a pseudo (tenporary) CRS nunber by the CS
Central Registry System Staff. \Wen the entity provides a valid
EIN, the pseudo nunber is cross-referenced to the valid EIN on
the master file. CRS can provide the operating financial
systens with a magnetic tape and |isting of the cross-referenced
records. This will permt these systens to transfer their
records fromthe pseudo nunber to the valid EIN nunber. Al ways
use the valid EIN nunber for new awards.

10-51-40 CRS/ DFAF | NTERFACE

A

B

Gener al

The DFAF inplenented the PMS on January |5, | 984 (see Chapter
|0-52). PMS is the Departnent's centralized paynent system for
Federal assistance-like prograns. The CRS EIN of the grantee is
a basic identifier for the transm ssion of data by OPDI Vs/
STAFF- DI Vs/ RAS t o DFAF for paynment purposes. There is a special
inter-face between CRS and DFAF to insure that paynents are nmade
to the proper recipient's business office.

The CRS includes registered conponent or subsidiary units within
an organi zational entity which have been assigned a single EIN
and in sone instances, those which have been assigned nore than
one EIN. As aresult, it is necessary to identify the payee
conmponent with a special indicator. This special indicator is
referred to as a PIN and is one of the CRS data el enents.

The "PIN' is only required for recipients receiving awards
financed through DFAF which are called PVM5S EIN s. Recipient
entity conponents receiving awards, which are paid through other
payment systens (OPDIVs/ STAFFDI Vs Letter of Credit or Direct
Payment) and not through PMS, do not have PINs. These are
call ed Non-PMsS EIN s.

PI N Definition

The PINis a four (4) character code which is assigned by the
PMS to all organizations receiving Federal Assistance Awards
whi ch are financed through the DFAF. These normally are
referred to as the "payee" organi zati ons and nost often are
busi ness offices. These are identified in the CRS as PM5 EIN s
since they have DFAF PINs. In many cases, the same number has
been issued by the IRS to identify different conponents of an
organi zati on (such as canpuses of a school) but paynents for al
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awards to the conponent go to a single business office (payee).
The follow ng exanple illustrates the relationship of the
recipient entities to the payee, CGeorgetown University, using
the PMS I nquiry Function:

Page 7

Search of nanes starting with ............ CGeor getown University

PIN ENTI TY Entity Name

3450 Payee Geor getown University

3450 Reci pi ent Georgetown University Hospita

3450 Reci pi ent Georgetown University, Center for
Popul ati on Research

3450 Reci pi ent CGeor getown University, Concentrated
Care Center

3450 Reci pi ent Georgetown University, Medical Center
of Opht hal nmol ogy

3450 Reci pi ent Georgetown University, School of
Dentistry

3450 Reci pi ent Georgetown University, School of
Medi ci ne

3450 Reci pi ent Georgetown University, School of
Nur si ng

3450 Reci pi ent Georgetown University, Transportation
Soci ety

10-51-50 OPDI V/ STAFFDI VI RAS ENTI TY CHARACTERI STI CS WORKI NG FI LE

A CRS can provide any operating systemw th a conpl ete magnetic
tape for off-line use of the CRS database. These files may be
suppl emented to include other types of entities not registered
in the CRS and through the addition of other pertinent data
el ements for all or a portion of the entities in the files.

B. OPDI Vs/ STAFFDI Vs/ RAS may create their own working files of CRS
master files. Such files nust use the CRS record for each
registered entity. These files nmay be supplenmented to include
ot her types of entities not registered in the CRS and through
the addition of other pertinent data elenments for all or a
portion of the entities in the files.

C. In addition, the working files can be used for address lists,

mai ling | abels and also as a library by the accounting systens.

If the entity number
is not

transaction, it

identifying data el enents that

name, entity type,

exi st

This data can be retrieved fromthe library for

accounting systemor displayed for edit
furnish full information in managenent

queri es,

etc.

reports,

is recorded in an accounting system

necessary to record any of the basic
in the library such as;
| ocati on address and geopolitica
use in the
pur poses and/or to
noti ces,

codes.
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D.

Many obligations (financial assistance-type awards, contracts,
etc.) recorded in the accounting systens nust contain either the
CRS nunber or the OPDI V/ STAFFDI V/ RAS control | ed nunber
identifying the organizational or individual entity receiving
the award. The accounting systens nmust edit such data agai nst
the working file of valid entities. Al obligation data

communi cated to DFAF nust be edited by the accounting system and
must contain valid nunbers registered in the CRS. Al so see
Chapter 2-35 which inposes this requirement in conjunction with
the obligation control point.

Reporting as prescribed in Chapter 5-80 requires the
Departnmental Fi nancial Assistance Reporting System Feder al

Assi stance Awards Data System (FARS/ FAADS) operation to match

t he CRS nunber for each financial record wth an entity in the
CRS master file in order to extract geopolitical codes and other
necessary dat a.
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DEPARTMENT OF HEALTH AND HUMAN SERVI CES

CENTRAL REG STRY SUBSYSTEM

ENTI TY ADDI TI ON OR CHANGE FCRM

ACTION (A CR Q) EI N PREFI X: CORE: | | |

*** ADDS ONLY - SELECT ONE ***: NEW PM5 PAYEE (P), NEWPMS RECIPIENT (R), NON-PM5 (N) - ENTER CODE:

*** FCOR ADDS ONLY ***: |F NEWPMs RECI PI ENT, ENTER PAYEE' S PI N AND PAYEESEIN | | | 1 1 1 1 1

ENTITYNAE(CORG: | | | | | | | | | | | | | [ | |

SUFFI X (CHANGE ONLY):

oeemTE | | | | | @1

SURNAME: | | | | | 1 ]

I'NUTIAL: TITLE:
LOCATICNSTREET:| | | | | | | | | | [ [ | | | |

ADDRESS:
(S T S S T A S

COUNTRY CODE: G TY CCDE: CONG

COUNTRY: CONTI NENT:

TH RD
ADDRESS LINE: | | | | | | | | | | | | |1 | | |

STATE: ZIPCODE: | | 1 1 1 1 1

DI STRI CT:

(LEAVE BLANK | F MAI LI NG ADDRESS | S SAME AS THE LOCATI ON ADDRESS)

MILINGSTREET:] | | | | | | | | | | | [ | | | |

ADDRESS:
(S T S S T A S

COUNTRY CODE: G TY CCDE: CONG

COUNTRY: CONTI NENT:

TH RD
ADDRESS LINE: | | | | | | | | | | | | |1 | | |

STATE: zZlPCoDE: | | | 1111

DI STRI CT:

(CAN' T USE | F ENTI TY NAME > 35 CHARACTERS)

SUBM TTED BY: YOUR NAME:

ORGANI ZATI ON:

SI GNATURE:

TELEPHONE NO DATE:

SEND COVPLETED FORM TO DFSO, CENTRAL REG STRY SYSTEM STAFF
ROOM 750D, HHH BUI LDI NG
200 | NDEPENDENCE AVE., S.W

WASHI NGTQN, D. C. 20201

NOTE: SEE CRS HANDBOCK TO GUI DE
YOU WHEN COWPLETI NG TH' S
FORM

FORM HHS- 558
REVI SED 2/ 90



